
The Institutional Repository 
Toolbox

How to successfully implement an 
institutional repository

Ninth Southern African Online Information Meeting 
3 – 5 June 2008

Presented by ina.smith@up.ac.za



Tools for setting up an Institutional Tools for setting up an Institutional 
RepositoryRepository



StrategizeStrategize



Analyze the needs of your organizationAnalyze the needs of your organization



Evaluate various software productsEvaluate various software products



Do some planningDo some planning



Develop, Design & Install your repositoryDevelop, Design & Install your repository



Evaluate your repositoryEvaluate your repository



Find prospective buyersFind prospective buyers



Implement your repositoryImplement your repository



Roles & workflowRoles & workflow



Policies & StandardsPolicies & Standards



Sell the ideaSell the idea



Provide trainingProvide training



Register your repositoryRegister your repository



Communicate, Collaborate and Share Communicate, Collaborate and Share 
with otherswith others



ChallengesChallenges



Start populating your repository!Start populating your repository!



Questions?Questions?

Visit: Visit: http://www.up.ac.za/dspace/http://www.up.ac.za/dspace/
Join: Join: irspace@kendy.up.ac.zairspace@kendy.up.ac.za

Contact us: Contact us: ina.smith@up.ac.zaina.smith@up.ac.za


