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Key questionsKey questions

• What is an ‘institutional repository’?
• Why set them up?
• How can they be set up?
• How do people use Institutional Repositories?
• What might an institutional repository contain?
• What might an institutional repository not contain?



What is an institutional repository?What is an institutional repository?

• It is a database with a set of services to capture, store, 
index, preserve and redistribute a university’s scholarly 
research in digital formats

• It is a set of services that a university offers to the 
members of its community for the management and 
dissemination of digital material created by the institution 
and its community members



Why set them up?Why set them up?

• To capture and preserve the intellectual output of the 
University

• Adding to the University’s prestige by showcasing its 
academic research

• To enable the University to publicise its research and 
teaching programmes by enabling access to the work of 
its staff and students



How do people use Institutional Repositories?How do people use Institutional Repositories?

• Scholarly communication
• Storing learning materials and courseware
• Electronic publishing
• Managing collections of research documents
• Preserving digital materials for long term 
• Adding to the university’s prestige by showcasing its 

academic research
• Institutional leadership role for the library
• Knowledge management
• Encouraging open access to scholarly research
• Housing digitized collections



What might an IR contain?What might an IR contain?

• It might contain the intellectual output of the university in 
the form of:
– Pre-prints of articles or research reports submitted for publication
– Text of journal articles accepted for publication
– Revised text of published work with comments from academic 

readers
– Conference papers
– Teaching material
– Student projects
– Doctoral theses and dissertations
– Datasets resulting from research projects
– Committee papers
– Computer software
– Photographs and video recordings



What might an IR not contain?What might an IR not contain?

• The answer to this question is linked to the ownership of 
copyright or licensing terms and this means:
– the  repository may only contain work of which copyright is 

owned by the author or university, or for which permission has 
been obtained to include a copy of the work in the repository

• The repository should not contain content for which 
suitable copyright or licensing arrangement have not 
been made



Major steps in building an IRMajor steps in building an IR

• When building an IR, the following steps are taken
– Learning about the process by reading about and examining 

other institutional repositories
– Developing a service definition and service plan

• Conduct a needs assessment of your university
• Develop a cost model based on this plan
• Create a schedule and timeline
• Develop policies that govern content acquisition, distribution, and 

maintenance
– Assembling a team
– Choose and install software platform
– Marketing
– Launching a service
– Running a service



IR training programmeIR training programme

• Institutional Repository - Ina Smith
• Copyright

– Copyrighted material (e.g. books, videos, etc.) - Jacob Mothutsi
– Journal articles - Elsabé Olivier

• Digitization - Ria Groenewald
• Metadata - Amelia Breytenbach
• Marketing - Elna Randall & Hettie Groenewald



Understanding Intellectual Property RightsUnderstanding Intellectual Property Rights

• To deliver an effective copyright service to the students 
& staff of UP

• It is the first point of contact for assistance with 
copyright issues & undertakes duties required by the 
University to meet its copyright obligation under the 
legislation

• Coordinates the maintenance of a centralized 
management approach to access, interchange and 
delivery of information across the university

• It is the central point of audits and surveys conducted for 
or by collecting agencies

• Responsible for the copyright policy and procedure



Role of the Copyright OfficerRole of the Copyright Officer

• To deliver an effective copyright service to the students 
& staff of UP

• It is the first point of contact for assistance with copyright 
issues & undertakes duties required by the University to 
meet its copyright obligation under the legislation

• Coordinates the maintenance of a centralized 
management approach to access, interchange and 
delivery of information across the university

• It is the central point of audits and surveys conducted for 
of by collecting agencies

• Responsible for the copyright policy and procedure



Copyright & Content LicensingCopyright & Content Licensing

• Institutional repositories deal with copyright issues on 
two fronts:
– In collecting content from scholars, by which they must secure 

the rights to distribute and preserve the content, and in
– Distributing content to end users, by which they must balance 

the tenets of open access with copyright protection

• Content Licenses
– Content Licenses are the legal agreements by which content can 

be distributed



Impact of copyright on Institutional RepositoryImpact of copyright on Institutional Repository

• Copyright should be obtained from the copyright owner
• Copyright is cleared by the Copyright Office



Policy guidelines for institutional repositoriesPolicy guidelines for institutional repositories

• Each University that develops an online institutional 
repository needs to research and write policies and 
regulations for its collections

• There are sample online policies that one may need 
consult



Policy guidelines for institutional repositoriesPolicy guidelines for institutional repositories

• Each University that develops an online institutional 
repository needs to research and write policies and 
regulations for its collections

• There are sample online policies that one may need to 
consult



Permission letterPermission letter

Department of Library Services 
[Date]
Dear Sir/ Madam

Request for permission to submit a published chapter from a book to the Digital Research Repository of the 
University of Pretoria

The University of Pretoria, South Africa is in the process of setting up a digital repository of locally produced knowledge 
products (https://www.up.ac.za/dspace/). We would like to add chapters authored and co-authored by UP staff and 
students while affiliated with the University of Pretoria, and would therefore appreciate it if you could consider 
giving the university permission to upload the following:

Title of publication:
Editor/s:
Chapter title:

Chapter pages:
Author/s of chapter:

ISBN:

Full credit will be given to your publication.

I am looking forward to your positive response.

Kind regards
Jacob Mothutsi

Copyright Officer



UPSpaceUPSpace & & UPeTDUPeTD

openUP

Manager: 
Ina Smith

Research articles
Monica Hammes & Elsabé Olivier

UPeTD
Monica Hammes & Elsabé Olivier

UPSpace



Open accessOpen access

• Open access/open content is the name given to an international 
movement

• Open access (OA) is immediate/unrestricted access to digital 
scholarly material

• Aims in opening access to the international research output 
towards the advancement of science and providing equal 
opportunities to researchers worldwide

• It builds on the philosophy that the majority of research is done with 
public money

• Hence the public should have access to the results at no further 
cost

• It implies a new business model where the creators of knowledge 
retain copyright and take responsibility for the dissemination of their 
products



Value of open accessValue of open access

• Authors & researchers
– Maximize research impact
– Showcasing research achievements
– Long term archiving of your research papers

• Readers
– Users in developing countries – no subscriptions

• Institutions
– Complete record of scholarship, archiving & preservation
– Partnership with national and global initiatives



Open Scholarship strategyOpen Scholarship strategy

• Goal:
– To change scholarship practice at UP towards becoming an 

Open Scholarship institution

• Philosophy:
– The job of research is only half-done if the results of that 

research cannot reach the widest audience (Wellcome Trust)



Open Scholarship characteristicsOpen Scholarship characteristics

• Theses/dissertations are available online based on a 
policy of mandatory submission

• Research/conference papers are available online
• Researchers actively contribute based on a policy of 

mandatory submission
• Researchers/students actively use OA material
• Researchers publish in available OA journals 
• Researchers actively manage their copyright
• Institution's publishing house is available OA 
• The institution publishes its own online OA journals
• Dissemination forms part of its publication strategies



MandateMandate

“Secondly, archiving the published research papers and 
conference proceedings of UP staff and students and 
making them available to the international research 
community will integrate the University with the 
international open access movement. This will ensure 
enhanced visibility for UP research and its greater 
impact. The Academic Information Service will manage
this initiative and guide researchers towards contributing. 
During the period under review, policy on copyright 
practices and the possible mandatory submission of 
articles will be developed.” (UP Strategic Plan)



What UP expects from usWhat UP expects from us

• Reliable content 
• Correct handling of copyright issues
• Complete record of research output
• Good, cost-effective management
• Better copyright practice



List of articles
Alerts, information specialists, researchers, Research 

office

openUP Office
1. Policy & procedures for articles
2. Copyright clearance & negotiations
3. Guidance in formatting / editing
4. Training & marketing

Submitter
Researchers, assistants, information specialists

Reviewer
openUP Office

Metadata Editor
Library Cataloguer 

Available on UPSpace

openUP

Research article workflowResearch article workflow



Dealing with copyright: theses & dissertationsDealing with copyright: theses & dissertations

• UP holds copyright of theses & dissertations
• Students may request that copyright be ceded back to 

them
• Collaboration with UP Legal Office
• Policy driven
• © University of Pretoria
• Investigating the Creative Commons License



Dealing with copyright: research articlesDealing with copyright: research articles

• Ask permission vs Ask forgiveness
• openUP policy: adheres to copyright
• Only peer reviewed research articles are accepted
• openUP requests permission
• Versions that may be archived:

– Publisher PDF
– Post-print versions
– Pre-prints
– Archiving forbidden



Limited Access: Limited Research Impact

Refereed “Post-Print” 
Accepted, Certified, Published 
by Journal

Impact cycle 
begins:
Research is 
done

Researchers write 
pre-refereeing 

“Pre-Print”

Submitted to Journal

Pre-Print reviewed by 
Peer Experts – “Peer-
Review”

Pre-Print revised by 
article’s Authors

Researchers can access the 
Post-Print if their university 
has a subscription to the 
Journal
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New impact cycles:
New research builds 
on existing research

Slide from a presentation by Stevan Harnad, 2005

Articles not yet submitted -
author

The university, who sponsored 
the research, now has to pay a 
high price to get access to its 
own research output and has 
no control over access and 
dissemination

Who holds the copyright?Who holds the copyright?

Author signs Copyright 
Transfer Agreement -
publisher



Gold route: publish in open access journalsGold route: publish in open access journals

http://www.doaj.org



Green route: archive articles in repositoryGreen route: archive articles in repository



GoogleGoogle



Journal conditions for archivingJournal conditions for archiving

http://www.sherpa.ac.uk/romeo.php



Conditions & restrictionsConditions & restrictions



Journal infoJournal info

http://jinfo.lub.lu.se



PublisherPublisher’’s web sitess web sites



South African publishersSouth African publishers

• Most SA journals are not listed in SHERPA/RoMEO
• Standard letter & permission form
• UP journals
• SA RoMEO?



UP Publisher policiesUP Publisher policies



Letters of ConsentLetters of Consent
https://www.up.ac.za/dspace/

handle/2263/1149



Future plansFuture plans

• 1382 items in openUP
• Academy of Science of South Africa drives SA initiatives
• Mandatory submission

– Senate decision later this year
– Extensive information and lobbying campaign

• Change authors’ copyright practice so they retain 
copyright
– Copyright addendum to publication contract
– SPARC author addendum
– Creative Commons license



JoAnneJoAnne YatesYates

“We can no longer afford to stand 
on the sidelines…We also need 
to educate ourselves about 
copyright issues so we can 
protect our own rights rather than 
signing them away”



Thank you!Thank you!

Elsabé Olivier
Open Access Manager
elsabe.olivier@up.ac.za
012 420 3719

Jacob Muthutsi
UP Copyright Officer

jacob.mothutsi@up.ac.za
012 420 5452



LinksLinks

• Creative Commons
http://creativecommons.org/

• Directory of Open Access Journals
http://www.doaj.org/

• eIFL-IP Advocacy for Access to knowledge: copyright and libraries
www.eifl.net

• Journal Info
http://jinfo.lub.lu.se/

• Scholarly Communication: What's happening at MIT?
http://libraries.mit.edu/about/scholarly/mit.html

• SHERPA/RoMEO
http://www.sherpa.ac.uk/romeo.php

• SPARC author addendum
http://www.arl.org/sparc/author/addendum.html



Attribution-NonCommercial-ShareAlike 2.0 South Africa
You are free:
to copy, distribute, display, and perform the work 
to make derivative works 
Under the following conditions:

Share Alike. If you alter, transform, or build upon this work, you may distribute the resulting work only 
under a license identical to this one.

Noncommercial. You may not use this work for commercial purposes.

Attribution. You must attribute the work in the manner specified by the author or licensor.

•For any reuse or distribution, you must make clear to others the license terms of this work. 
•Any of these conditions can be waived if you get permission from the copyright holder. 
Your fair use and other rights are in no way affected by the above.


