


Guide for authors

In the majority of papers the text is normally presented under the
following main headings:

Introduction

Materials and methods
Results/Observations
Discussion
Acknowledgements
References

‘RODUCTION

The introduction should be a motivation for the article. It should
outline the problem and state the object of the research. Refer-
ence to previous work is admissible only if it relates directly to
the present research. An extensive literature review is generally
inappropriate.

MATERIALS AND METHODS

These should be described in sufficient detail to allow repetition
of the work. Details of any statistical analyses employed must be
included. A literature citation is adequate for methods fully de-
scribed elsewhere.

RESULTS/OBSERVATIONS

The principal results should be given in the text, with supporting
evidence in tables (Table/s) or figures (Fig.). Data given in a
table must not be repeated in a figure or vice versa. Tables and
figures must be numbered in the order in which they are cited in
the text. Use arabic numerals for figures.

DISCUSSION

The results obtained must be interpreted in relation to existing
knowledge. It is sometimes desirable to combine the results and
discussion.

ACKNOWLEDGEMENT(S) (Optional)

Acknowledgement(s) should be concise, e.g. "l thank Mr S.W.
Smith for . . .".

REFERENCES

These must always be checked meticulously to ensure that all
references mentioned in the text are listed at the end of the
paper, and that all references in this list are quoted in the text.
Make sure that the spelling of names and the dates in the text
tally with those in the reference list.

Citations in the text
References
These must be arranged chronologically, e.g. (Smith 1965; Jones

1973; Brown 1977), but references from the same year must be
listed alphabetically, e.g. (Brown 1966; Jones 1966; Smith 1966).

One author

When an author's name and the year of publication do not form
part of a sentence, they are given in parentheses and are sepa-
rated only by a single space (authors please note—no comma),
e.g. (Taylor 1931). However, an author’'s name, and sometimes the
year of publication, may form part of a sentence, as follows: "Taylor
(1931) showed that ... " or "In 1931 Taylor published this report ...".

Two authors
Both names are quoted, linked by an ampersand (&).

More than two authors

All the authors’ names are quoted the first time the reference is
mentioned. Thereafter the nam of the first 21 thor is aivan follauwad
by et al., typed in italics, e.g  ylor 1itr Jon ) -
lor et al. (1931); (Taylor et al. 1931).
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Multiple papers

When several papers published in the same year by the same
author, or with the same senior author, are cited, they must be
distinguished by the suffixes a, b, ¢, etc., serted after the year
of publication.

Papers "in press"

Papers should not be cited as being "in press" before they have
actually gone to press. Then the words "in press" should be in-
serted in the text instead of the year of publication.

Citations from other publications

When an unseen paper has been quoted from another publica-
tion, only the latter should be included in the reference list. Refer
to the unseen paper only in the text, e.g.: "Martins (1947, cited
by Shepstone 1950) found that ...". In this &xample only Shep-
stone (1950) would be included in the reference list.

Personal communications

Provided permission has been received from the person(s) con-
cerned these communications may be quoted in the text, but not
in the reference list, e.g. "Joan B. Smith (p onal communication
1966) found that . . ." or ". .. (Joan B. Sm  personal communi-
cation 1966)". Such references should be restricted to a minimum.

Unpublished data

Permission must be obtained to refer to any unpublished data
received from other people. The observer(s) can then be quoted
in the text, but not in the reference list, e.g. "R. Shaw (unpub-
lished data 1972) found that . . ." or ". . . (R. Shaw, unpublished
data 1972)". Mention of such data should preferably be avoided.

Reference list

References must be set out according to the Harvard reference
method. Components that are essential for compiling a reference
list are the following (in this order):

PERIODICAL ARTICLES

Author

Year of publication

Title of article

Title of periodical (italics)
Volume

BOOKS

Author/editor/compiler
Year of publication
Title of chapter

(if appropriate)
Title of book (italics)

Edition/editor Number (only if each
Place of publication volume is paginated
Publisher separately)
Numbering and/or Pages  article
pagination
Series (optional, in
parentheses)

References are listed alphabetically by the name of the first
author and set out in the following style:

ABRAHAM, R. & HONIGBERG, B.M. 1965. Cytochemistry of
chick liver cell cultures infected with Trichomonas gallinae.
Journal of Parasitology, 51:823—-833.

Authors

When several publications by the same author or having the same
senior author are included, they must be listed chronologically.
If two or more ponnre hovine the game <enior author are oiib-
lis in the sar ersa, b, ¢ = should

after the year.
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somewhat in detail. In all these groups the name of a species is
binomial, i.e. it consists of the generic name, which begins with
a capital letter, followed by the specific name, which is peculiar
to the organism concerned and {except in a few special cases
governed by the Bacteriological and Botanical Codes) begins
with a small letter, e.g. Bos taurus. In some cases the generic
and specific names may be followed by a subspecific name and,
in Botany only, by a variety name. All these names are printed
in italics.

The first time ¢  rganism is mentioned in the text its generic
and specific nal must be given in fi'l! =.g. Babesia bigemina,
Taenia ovis. W..___ it is mentioned ag , its generic name can
usually be abbreviated to the initiat It r, e.g. B. bigemina, T.
ovis. If, howeve e generic names of two organisms mentioned
in a paper hav he same initial letters, and in addition these
organisms hav  ientical specific names, their generic names
must always be  elt out to avoid confusion, e.g. Taenia ovis and
Trichuris ovis.

In a taxonomic
each organism
time it is cited.
organism was

ticle, in addition to the full scientific name of
:ntioned, the author(s) must be given the first
2 date on which the original description of the
lished is often, but not always, given. The rules
governing the v s in which authors and dates are quoted differ
somewhatinth  iree International Cc s of Nomenclature. For
a zoological oryuilism the generic ana specific (and, where ne-
cessary, subspecific) names are followed by the name(s) of the
author(s), then—should you wish to cite the date—by a comma
and the date, e.g. Babesia bigemina Smith & Kilbourne, 1893.
With bacteria there is no comma between the name(s) of
author(s) and the date e.g. Pasteurella haemolytica Newsom &
Cross 1932. In the case of plants the author's name is often
abbreviated, e.g. Grewia robusta Harv. The names of authors
and dates must not be enclosed in parentheses or brackets at
whim. Such signs have precise meanii  in taxonomic literature,
as do words such as in, ex and sen->u when they are used in
connection with the names of organisms. See the appropriate
code or Jeffery (1977) for further details.

In the zoological, bacteriological and botanical kingdoms the
names of taxa above the rank of genus, i.e. phyla, classes,
orders and families, and their subdivisions, are not italicized.
These names begin with capital letters when they are used scien-
tifically, e.g. "Mammalia", but with low  :ase letters in common
usage, e.g. "mammals".

Viruses

The nomenclature of viruses is unique in some respects. Family
names all begin with a capital letter and end with the suffix "-viri-
dae", e.g. Picornaviridae. Generic names, which also begin with
a capital letter, end with the suffix "-virus" and are printed in
italics, e.g. Orbivirus. Viral nomenclature is not binomial and
latinized specific names are not used. A species epithet often
consists of a single word, e.g. reovirus, rotavirus. An epithet
derived from the name of a disease, however, is written as two
or more words, e.g. bluetongue virus, foot-and-mouth disease vi-
rus, and it may be combined with letters, e.g. influenza types A
and B virus. An epithet derived from a place name begins with a
capital letter and is also written as two or more words, e.g. Bun-
yamwera virus; Nairobi sheep disease virus.

See Fenner (1976) for further details.

Geographic names

The initial letters of geographic names are capitalized, e.g. South
Africa, but use southern Africa, south-western Cape Province,
eastern Transvaal.

Units of measurement

‘ic units (S, Systéme International d'Un throughout.
exceptons are ¢ (litre) and me {millilitre) which are non-S.I. units

accepted for general use. The symbol is the same for both singu-
lar and plural forms.

Time: s (second), min {minutes), h (hour), d (day/s), but spell
out week, month and year.
Distance and area: um, mm, cm, m, km, ha, etc.

Mass: ug, g, etc. Note that objects should be "mass-meas-

ured", not "weighed".
Volume: i, mi, ¢ (litre), etc.

Temperature: °C.
Geographical co-ordinates:
Percentage: %.

(34°03'S, 20°30'E).

Dates

Dates in the text should preferably be written as follows: 31 Jan-
uary 1990. Nevertheless, to avoid possible repetitions of the
months in long lists of dates, the following style can be used:
01.vii.1994.

In tables the months should, where necessary, be abbreviated to
the first three or four letters, e.g. Sept., Oct.

Abbreviations

Abbreviations, e.g. CSF (cerebrospinal fluid), and acronyms
should be used only if they have to be repeated frequently. They
must be defined when mentioned for the first time, both in the
abstract and in the text.

Numerals

Numbers from one to ten must be written as words and not as
numerals. Numerals must be used for numbers above ten, ex-
cept in the titles of papers and at the beginning of sentences, in
which case the numbers must be written as words. Leave a
space between numerals and units, e.g. 5 m? (not 5me); 2 h (not
2h); 5 % (not 5%}; 5 °C (not 5°C). -

Trade names
Chemical compounds

Use the international non-proprietary name for pharmaceuticals, as
determined by the World Health Organization (WHO), and the
common name for pesticides, as determined by the international
Organization for Standardization (ISO). The first time such a name
is mentioned in the text, give its South African trade name (in quo-
tation marks and starting with a capital letter), plus the name of the
manufacturer or seller, in a footnote on the same page.

The fuli chemical name should be used o when no non-propri-
etary or common name has been given to a compound.

Equipment

When referring to equipment by a trade name, give the name of
the manufacturer in brackets immediately after the trade name.
Copyright

Copyright law requires that you obtain written permission from the
copyright holder to reproduce published material. If the author is
not the copyright holder it is courteous to request the author’s per-
mission also. The source of any material used must be acknow-
ledged in the paper and, where appropriate, the full reference
must be included in the list of references.

Further information on this subject is given in O’Connor & Wood-
ford (1976).

Proofs

Final page proofs are submitted to the author who shouid
read and correct them meticulously, according to the original
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manuscript, using the appropriate symbols in blue ink. No au-
thor’s corrections (in the original manuscript) will be accommo-
dated at this stage since it will influence page layout and esca-
late printing costs. Particular attention  >uld be paid to illustra-
tions since they will have been processed by the graphic artists
to comply with the uniform style of the journal.

Aids to writing
Spelling

ALLEN, R.E. (Ed.) 1990. The concise Oxford dictionary of current
English. 8th ed. Oxford: Clarendon Press.

English usage

ALLEN, R.E. 1990. The Oxford writers’ dictionary. Oxford: Claren-
don Press.

CHRIST, G.E. (Ed.) 1943. The Nuttall dictionary of English syno-
nyms and antonyms. 2nd ed. London: Frederick Warne.
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FOWLER, H.W. 1965. Modern English usage. 2nd ed., revised by
Sir E. Gowers. Oxford: Clarendon Press.

KIRKPATRICK, B. (Ed.) 1987. Roget’s thesaurus of English
words and phrases. Harlow: Longman.

Writing scientific reports

DAY, R.A. 1979. How to write and publish a scientific paper. Phi-
ladelphia: 1S| Press.

MENZEL, D.H., JONES, HM. & BOYD, L.G. 1961. Writing a
technical paper. New York: McGraw-Hill.

O’CONNOR, MAEVE & WOODFORD, F.P. 1976. Writing scien-
tific papers in English. Amsterdam: Elsevier/Excerpta Medica/
North-Holland.

Biological nomenclature

FENNER, F. 1976. The classification and nomenclature of
viruses. Journal of General Virology, 31:463-471.

JEFFERY, C. 1977. Biological nomenclature. 2nd ed. London:
Edward Arnold.





