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ANNEXURE 6

CATALOGUE SYSTEM OF THE ARCHZEOLOGICAL
SURVEY, UNION OF SOUTH AFRICA.

By C. van RIET LOWE, D.Sc., Director;,

1. AcquisiTIONs.—Acquisitions to the museum are recorded in an
AcgquisiTioN Book which reflects the date of receipt, the name of the
donor, catalogue number and a brief description of the acquisition and
locality from which it originated. Each acquisition is given a serial
number by years—a new series starting every year. The first acquisition
in- 1944 is numbered 1/44, the second 2/44 and so on serially, up to
n/44. All specimens from the same geological horizon of the same site
are given the same number. If a site has more than one horizon, or if
it is necessary to differentiate between portions of a site, sub-numbers

- are given; such as 1/44/3 to specimens from the surface, 1/44/2 to those
from a particular horizon below the surface, and 1 /44/1 to those from a
lower, specified stratum at say, bed-rock.

Except in the case of microliths, this catalogue num'ber is written in
Indian or Chinese ink on each specimen. When specimens are too small
to be marked, they are placed in containers labelled externally and
internally, with as far as possible, a few marked specimens in the container.

Except under special circumstances, subsequent acquisitions from
the same site are given the same number. A surface site may have ylelded
Cat. No. 23/37 in 1937 and is not revisited until 1944 when more speci-
mens are collected. Provided they belong to the same assemblage and

occur on the same horizon at- the same site, these later finds are also
numbered 23/317. : :

When necessary to retain the 1dent1ty of a collectmn by one donor,
the collection is retained and ‘as often as possible, exhibited under the
donor’s name as, for example, “THE Kissack CoLLECTION, " .and given
a serial catalogue number. In such cases each site and/or horizon is

given a sub-number unde: ﬂle comprehens:ve catalogue mlmber assigned
to the collectlon :

The museuri cata.logue is Imked w1th a redord or ﬁ]mg syste‘m to
facilitate referelpf_le to corr&;,pondence concerning any ‘acquisition. The
general ACQUISITION FILE covers all casual donations. Sub-files are
opened for field workers who constantly submit material to the museum.
Special files exist for the Geological Survey with which the Archzological
Survey enjoys thefullest collaboration. File or sub-file numbers" are
recorded on the catalogue cards and- ‘catalogue numbers aré endorsed on
the relevant corrcspondence, S0 tha.t the link between specimens. and
correspondence is maintained. This link s an important feature of the

system followed by the . -vg--only‘ provides the date of ac-

; Ss i
quisition, but also the den()r‘s repéiat o the placé cm:umgtances etc
of his discovery. SR "

2. CATALOGUE -—Because Lt only deals vnth one-sub]ect the musesm:
of the Archzological Survey is highly specialised. Every specimen or
group of specimens in the museum needs to be catalogued and cross-
indexed in such a way that it can be traced by the number marked on
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it, by the name of the donor, by its cultural horizon, by the scene of its
discovery or by its position in the museum. References to publications
and relevant correspondence must also be readily available.

A donor may visit the museum and ask to be shown the specimens
he donated; one student may wish to study the remains of a particular
culture, another the remains from a given locality, and so on. In each
case the starting point is different, but there must be no hesitation or
hitch—especially in the case of a donor wishing to see the material he
sent. The catalogue, card indexes and cross-references must therefore
be-arranged in such a way that one is enabled to ascertain immediately
all the available information about any specimen from whatever angle
one may approach 1t The system must therefore be foolproof, yet
flexible. .

The collections are neither classified nor catalogued typologically—in
the general sense in which that term is employed. They are essentially”
“study collections” with as much emphasis on the technological and
geological ‘backgrounds as on the typological. A worker might con-
ceivably wish to study a particular element or tool-type, as Goodwin
has recently done in the case of bored-stones, but this approach is so
seIdom employed that special provision for it is not considered necessary

. 8. Carp INDEX.—There are four card indexes. These are filed under_
( ) Cafalogue number, (2) Locahty, (3) Donor and (4) Culture :

‘Each card- includes the Catalogue number the - Iocahty of the dJS'-—
covery, geological horizon, material culture;, the position in the museum,
donor- and a ‘space for notes on (a) correspondence which bears the
catalogue number, (b) pubhcatmns and (c) comparable material. .

Cards are of thm cardboard aud measure ﬁms, by 4:1115 A ‘typlcal"
specmen 1Stz : ; , _

-CATAI.OGU'E No 9/43 ' A
LOCALI‘I‘Y e "Ra.mbow Cave," Makapa.nsgat No 317 Potgxeters- s
_ © - rust, Transvaal
. HORIZON ewa i Ba.ac Breccna

CULTURE:y: * api~ ove Pxeﬂersburg : :
Musx}tm Posrnoﬂ . Casé 28, DraWers 12, 13 and 14
DONOR  .oc cee cuns A:chaeologlca.l Survey.-
 REMARKS . .. .., See (a)File B.20/3:
i o dafn ot (b) van_Riet Lowe, C.: “The Makapan Caves:

An_Archiological Note,” S.A.J. Sci., Vol
XXXV, pp. 871-38L. Tllus. 1938. .

(c) van Riet Lowe, C.: “Further Notes oﬁ th‘e 5
Makapan .Caves,” S.A.J. Sci,, Vol. XL, pp.
2891-295 Illus. 1943. i

@k 28/44.

All the miarmatmn guzen on the CATAIDGUE CARD is repeated qn
the mrds ﬁle,d under Dene‘a; Locm'ry and CULTURE::- ;

4 Sie CHARTS -—Supplementa.ry to the cata]ogue system are the :
site charts. These are of paper of foolscap size. Space is provided for
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such details as appear m the Catalogue but the real object of the chart
is to provide:space for brief descriptions of the site, the artifacts, their
associations (faunal remains, etc.), a LocALiTy SKETCH and GEOLOGICAL
SectION. In the absence of a guide, the locality sketch is the only record
that enables one to locate and therefore to visit the site. For example,
the locality “ ‘Rainbow Cave,” Makapansgat No.~317, Potgietersrust,
Transvaal” given in the exa.mplc of a Catalogue card reproduced above, -
is not very helpful to future workers unless’ they have access to a locahty
sketch that shows the position of the cave in relation to readily recog-
nisable features.in the vicinity. The main purpose of these charts is
therefore’ to simplify and ensure idéntification-of sites,. to recogmse
-geologlca.l honzons and to add brief addltmna.l notes.

Unless a co-worker or informant is known to be a suﬂimently reliable
observer, charts are | generally confined to sites which have been examined-
by a member of the staff of the Survey; they can naturally not be com:-
pleted for every acqu151t1on but arein regu]ﬂr use for all Survey field-work. °

.- 5. GENERAL—AIL catalogumg is controlled by an expert Who is
personally responsible for filling in the first card. He leaves the typing .
‘and completion’ of the remaindér to a typist. In similar fashion, the
_cothplete marking of specimens is left to a Jay dssistant under supervision.
~Specimens which have-beei described and illustrated are marked by an
-uﬁd‘ehfsle red- dot unmed.lately beldw ‘the number prevmusly marked on
them, ° - _ ;

WhlIe the system generally works very Well 1t 1§ by no means perfect
It is, however, sufficiently flexible to permit the prehistorian. to cope
‘with such fine and accurate records as are demanded of him. For ex- .
a.mple material recovered from stratified deposits: ffom an excavation
demands special treatment. Cataloguing by sub-numbers is often clumsy
and tedious and, on occasions, .even impéssible... Where the -Specimens
are large enough to be marked, the level at which each specimen was
found iS marked on it; and objects from each level are stored ift containers.
‘which are labelled (exteznally and internally) with the catalogue nuniber,
‘the grid number and the level concerned. Only a few specimens, within
the containerjaré marked. In the casé of small, especially microlithic
iaterial, the best containers are cloth bags, In,this way;, "x,” “y’-and
“z”-co-ordinates as measured. from a. fixed. mt of origin and datum
lme are attached to .the specimens 1 and any. future worker can readily
phoe each-individual specimen in its exact position in relation to, that
of any other recovered from the exca,vaﬁon. In this connection, see M. -
B. D. Malan’s contribution on “ Archimological Method in Cave;Ex-
mﬁqn" ‘pubhshad in SAMAB Vol 3,;No. 8, . 224 of December,: 19&4
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