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TOESTEMMINGSBRIEF VIR VOLTOOIING VAN VRAELYS

Ek, die ondergetekende gee hiermee toestemming dat Mnr. Jorrie Jordaan se vraelyste deur
die skoolhoof en/of beheerliggaamslid gemoeid met finansies van my skool, ten opsigte van die

Skoolbegroting as finansiéle bestuurinstrument om effektiewe onderig — en — leer
in openbare skole te bevorder, voltooi kan word.

Ek verstaan dat die voltooiing van die vraelys vrywillig is. Deelnemers het die reg om te weier
om “n betrokke vraag te beantwoord.

Ek verstaan dat die antwoorde vertroulik hanteer sal word en dat geen name van enige individu
of skool openbaar gemaak sal word nie. Ek verstaan dat indien dit moontlik is, terugvoering
verskaf sal word ten opsigte van die bevindinge en aanbevelings nadat die navorsingsprojek
voltooi is.

Ek verstaan die aard van die navorsingsprojek ten volle en gee hiermee my toestemming tot
bogenoemde.

SKOOLHOOF.......ccc e DATUM oo
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VIR AANDAG: Die Skoolhoof

NAVORSINGSPROJEK
Ek is

i. 'n PhD. graadstudent (studentenommer 27438334) in die departement van Onderwysbestuur,
-reg en —beleid aan die Universiteit van Pretoria. Raadpleeg aangehegte bewys van registrasie.

ii. “n Adjunkhoof in diens van die Gauteng Departement van Onderwys.

iii. tans besig met my PhD.: Onderwysbestuure. Dr J Conradie is my promotor en kan gekontak word
by (012) 548 1233 of johancnrd@gmail.com

Daar word van my verwag om "n proefskrif te skryf as gedeeltelike voldoenning aan graadvereistes. Ek sal
dit waardeer indien u my behulpsaam sal wees om die nodige inligting te verkry. Die inligting is slegs vir
navorsingsdoeleindes.

Die doel van hierdie studie is om: Skoolbegrotings as finansiéle bestuursinstrument om effektiewe onderig

- en — leer in openbare skole te bevorder.

Alle vraelyste sal vertroulik hanteer word en geen name van enige persoon of instansie sal bekend

gemaak word nie.

Ek vra hiermee toestemming om die vraelys te laat beantwoord deur skoolhoof en/of beheerliggaamslid
gemoeid met finansies. Die duur van die invul van die varelys sal ongeveer 30 minute wees. Raadpleeg
asb. die aangehegte vraelys vir verdere inligting, goedkeuring om “n akademiese navorsing te loots vanaf
die Departement van Onderwys en "n getekende brief waarin u goedkeuring gee om deel te wees van die
navorsing.

Baie dankie vir u bereidwilligheid om deel te wees van die navorsingsprojek.

Jorrie Jordaan...........cccceeeeeeeeieieeeeeeen Dr JJ CONradiB.......coevvvviiiiiieeeeeeeeeeeeeeeceee e e e e e e e e e eeeeenes
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LEER IN OPENBARE SKOLE TE BEVORDER
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DEPARTMENT Educational Management and Policy Study's
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For Masters applications, ethical clearance is valid for 2 years

For PhD applications, ethical clearance is valid for 3 years.

CHAIRPERSON OF ETHICS COMMITTEE  Prof L Ebersohn

-
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This ethical clearance certificate is issued subject to the following conditions:
1. Asigned personal declaration of responsibility

2. If the research question changes significantly so as to alter the nature of the study, a
new application for ethical clearance must be submitted

3. ltremains the students’ responsibility to ensure that all the necessary forms for
informed consent are kept for future queries.

Please quote the clearance number in all enquiries.
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Date: 03 June 2010
Name of Researcher: Jordaan Johannes Cornelius

Address of Researcher:

Telephone Mumber:
Fax Number: 0866664333

Skoolbegrotings as Finansiéle
Bestuursinstrument om Effectiewe
Onderrig en Leer in Openbare
Skole te Bevorder

Number and type of schools: | 129 Secondary Schools
District/s/HO All Districts

Research Topic:

Re: Approval in Respect of Request to Conduct Research

This letter serves to indicate that approval is hereby granted to the above-mentioned
researcher to proceed with research in respect of the study indicated above. The
onus rests with the researcher to negotiate appropriate and relevant time schedules
with the school’s and/or offices involved to conduct the research, A separate copy of
this letter must be presented to bath the School (both Principal and SGB) and the
DistrictHead Office Senior Manager confirming that permission has been granted for
the research to be conducted.

Permission has been granted to proceed with the above study subject to the
conditions listed below being met, and may be withdrawn should any of these
conditions be flouted:

1. The District/Head Office Senior Manager’s concerned must be presented with a
copy of this letter that would indicate that the sald researcher’s hasfhave been
granted permission from the Gauteng Department of Education to conduct the
rasearch study.

2.  The District/Head Office Senjor Manager's must be approached separately, and
in writing, for permission to involve DistrictHead Office Officials in the praject,

3. A copy of this letter must be forwarded fo the school principal and the
chairperson of the School Governing Body (SGB) that would indicate that the
rasearcher’s have been granted permission from the Gauteng Department of
Education to conduct the research study.

Office of the Chief Director: Information and Knowledge Managemaont
Room 501, 111 Commissioner Street, Johannasburg, 2000 P.0.Box 7710, Johannesburg, 2000

Tel: (011) 355-0809 Faxc (011) 3550734
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4. A letter / document that outlines the purpose of the research and the anticipated
outcomes of such research must be made available to the principals, SGBs and
District'Head Office Senior Managers of the schools and districisfoffices concerned,
respectively.

5 The Researcher will make every effort obtain the goodwill and co-operation of all the GDE
officlals, principals, and chairpersons of the 5GBs, teachers and learners involved.
Persons who offer their co-operation will nof receive additional remuneration from the
Departmaent while those that opf not to participate will not be penalised in any way.

6.  Research may only be conducted affer school hours so that the normal school
programme Is not interrupted. The Principal (if at a school) andfor Director {if at a
district/head office) must be consulted about an appropriate time when the researcher's
may carry out their research at the sites that they manage.

T. Research may only commence from the second week of February and must be concluded
before the beginning of the last quarter of the academic year.

8.  ltems & and 7 will not apply to any research effort being undertaken on behalf of the GDE.
Such research will have been commissioned and be paid for by the Gauteng Department
of Education.

a It is the researcher's responsibility to obfain written parental consent of all learmners that
are axpected to participate in the study.

10.  The researcher is responsible for supplying and utilizsing his'her own research resources,
such as stationery, photocoples, transport, faxes and telephones and should not depend
on the goodwill of the institutions and/or the offices visited for supplying such resources.

11. The names of the GDE officials, schools, principals, parents, feachers and learners that
participate in the study may not appear in the research report without the written consent
of each of these individuals andfor organisations.

12.  On completion of the study the researcher must supply the Director: Knowledge
Management & Research with one Hard Cover bound and one Ring bound copy of the
final, approved research report. The researcher would also provide the sald manager with
an electronic copy of the research abstract/summary and‘or annotation.

13.  The researcher may be expected to provide short presentations on the purpose, findings
and recommendations of histher research to both GDE officials and the schools
concerned.

14. Should the researcher have been involved with research at a school andfor a districthead
office level, the Director concerned must also be supplied with a brief summary of the
purpose, findings and recommandations of the research study.

The Gauteng Depariment of Education wishes you well in this important undertaking and
looks forward to examining the findings of your research study.

Shadrack Phele MIRMSA,

- -
CHIEF EDUCATION SPECIALIST: RESEARCH COORDINATION 2eip-=e- |

The contents of this letter has been read and understood by the researcher.

Signature of Researcher:

Data:
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Doel van die vraelys is om te bepaal of skoolbegrotings as "n finansiéle bestuursinstrument die
effektiewe onderig — en - leer in openbare skole bevorder.

Voltooi asb. die volgende vraelys so eerlik as moontlik. U antwoorde sal as vertroulik hanteer
word. Die doel van die vraelys is om inligting te verkry van finansiéle stelsels in openbare skole.
U eerlike deelname sal dus "'n bydra lewer tot 'n beter begrip van bestuur van skoolbegrotings.

Dui u antwoord aan deur “n kruis (x) in die toepaslike grys blok te trek.

L Demografie Slegs vir kantoor gebruik
Respondentkode ’ ‘ ‘ ‘ V1 ‘ |
1.1 Watis u posisie in die skool? Skoolhoof 1
Beheerliggaamlid | 2 v2 | ]
1.2 Jare ondervinding in pos (no.1.1) 1-5 jaar 1
6-10jaar 2
11-15 jaar 3
16-20jaar 4
20+ jare 5 -
1.3 Watis u hoogste akademiese kwalifikasie Nie gegradueer 1
B-graad 2
Honneursgraad 3
Meestersgraad 4
Doktorsgraad 5
Ander Spesifiseer 6 ‘ -
1.4 Watis u hoogste finansiéle kwalifikasie Geen 1
Diploma 2
Graad 3
Honneursgraad 4
Meestersgraad 5
Doktorsgraad 6
Ander Spesifiseer 7 vs | ]
1.5 Isu onderrigtaal by die skool Afrikaans 1
Engels 2 ve [ |
Afrikaans/Engels | 3
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2. Finansies

Dui u antwoord aan deur "n kruis (x) in die toepaslike blok te trek.

2.1

2.2

2.3

2.4

25

2.6

2.7

2.8

2.9

2.10

2.11

2.12

2.13

(0] [ - T
— ® o
Q :.39- 8:
&1 2P E| 3
2| ® | 5|3
o 3 ()

o

(=g

©

Het u enige finansiéle opleiding van
die Gautengse Departement van 1 2 3 4 V7
Onderwys ontvang

Het u enige finansiéle indiensopleiding 1 2 3 4 V8
by u skool ontvang?

Is u vertroud met die Suid Afrikaanse 1 2 3 4
Skolewet artikels rakende finansies V9
Delegeer u finansiéle bestuurstake aan 1 2 3 4 V10

u personeel?

Word finansiéle bestuurstake skriftelik 1 2 3 4

gedelegeer? Vi1
Het u skool 'n finansiéle komitee? 1 |2 [3 |4 | [vaz]
Is u bewus van die inhoud van Artikel 38A (ekstra 1 2 3 4

vergoeding aan staatamptenare)? V13
Ontvang u personeel addisionele vergoeding vanaf 1 2 3 4 Via
die skool ?

Is die skool se huidige inkomstes voldoende om die | 1 2 3 4 V15
uitgawes te dra?

Moet u skool fondsinsamelingsprojekte loods om 1 2 3 4 V16
die begroting te laat klop?

Is die privaatsektor finansieel by u skool betrokke? ‘ 1 | 2 | 3 | 4 ‘ | V17 ‘
Is die beheerliggaam in beheer van 1 2 3 4 V18
fondsinsamelingsprojekte by die skool?

Is finansiéle kundige persone van die beheerliggaam | 1 2 3 4 V19
betrokke by die finansies?
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3 Finansiéle komitee.

Dui u antwoord aan deur “n kruis (x) in die toepaslike blok te trek.

3.1

3.2

3.3

34

3.5

3.6

3.7

U skool se skoolgeld per leerder per jaar

Vergader u finansiéle komitee

Ander (Spesifiseer)

Uit hoeveel lede bestaan u finansiéle
komitee

Hoeveel lede is op u finansiéle komitee

wat nie op die beheerliggaam dien nie

Beskik u skool oor eksterne ouditeure

Hoeveel keer per jaar besoek die ouditeur
u skool om die state na te gaan?

Word agendas en notules van alle
finansiéle komitee vergaderings by gehou ?

0-2999 1
4000-4999 2
5000-5999 3
6000-6999 4
7000-7999 5
8000-8999 6
9000-9999 7
10000-10999 8
11000-11999 9
12000+ 10
Maandeliks 1
Kwartaalliks 2
Half jaarliks 3
Jaarliks 4
5
2 1
3 2
4 3
5 4
6+ 5
1 1
2 2
3 3
4+ 4
Ja 1
Nee 2
1 1
2 2
3 3
4 4
5+ 5
Ja 1
Nee 2

[vao| |

[vai| |

[va2| |

[va3 | |

[vaa| |

[vas | |

[va6 | |
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3.8  Word begrotingsbeheer op elke Ja 1
aankooptransaksie by u skool toegepas?
Nee 2 -
3.9 Deur wie? (op ‘n daaglikse basis) Skoolhoof 1
Beheerliggaam | 2
Adjunkhoof 3
Registrateur 4
Onderwyser/es | 5
Ander (Spesifiseer) 6 v2g | |
3.10 Vir watter bedrag van spandering moet 1000 1
kwotasies verkry word ?
2000 2
3000 3
4000 4
5000+ 5 v29 | |
3.11 Hoeveel kwotasies moet vir bogenoemde 1 1
(3.11) verkry word?
2 2
3 3
4 4 [v3o| |
3.12 Watter persentasie ouers woon die 10% 1
algemene Jaarvergadering by?
20% 2
30% 3
40% 4
50% 5
Meer as 50% 6 -
3.13 Word die finansiéle prosedure beskryf in Ja 1
die finansiéle beleid?
Nee 2 -
3.14 Is u personeel ingelig oor die inhoud en
werkswyses in die finansiéle beleid Ja 1
beskryf?
Nee 2 -
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4 Buitemuurse aktiwiteite en Akademie.

4.1

4.2

4.3

4.4

4.5

Deelname in sport en / of
kultuuraktiwiteite, bevorder akademiese
prestasies

Leerlinge wat aan sport en / of
kultuuraktiwiteite deelneem beklee ook
top 10 posisies in akademie.

Geld aangewend in sport en
kultuuraktiwiteite bevorder effektiewe leer
en onderrig in "n skool

Hoeveel sportsoorte word aangebied in u
skool?

Hoeveel kultuuraktiwiteite vind plaas by u
skool?

Dui u antwoord aan deur “n kruis (x) in die toepaslike blok.

o|lo|®|Z
s g % o:
35 o0 = 3
58|52
o
1 2 3 V34
1 2 3 |4
V35
1 2 3 |4
V36
0-5 1
6-9 2
10-15 3
16 en meer 4 .
0-5 1
6-9 2
10-15 3
16 en meer 4 .
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Dui u antwoord aan deur “n kruis (x) in die toepaslike blok.

5.1

5.2

53

5.4

5.5

5.6

5.7

Watter persentasie van u begroting
word bestee op:

Administrasie (Bankkoste,
Dupliseerkoste, telefoon, huur van
apparaat, advertensies ens.)

Buitemuurse aktiwiteite (Sport, kultuur,
vervoerkoste na sport/kultuur
aktiwiteite ens.)

Instandhouding van geboue, terrein en
voertuie

Kurrikulum

Munisipale heffings( Water en
elektrisiteit, reinigingsdienste,
munisipale belastings)

Personeel salarisse (Beheerliggaam
aanstellings)

Personeel ekstra vergoeding (Artikel
38A)

10%

11-
20%

21 -
30%

31-
40%

41-
50%

+50%

V39

V40

V41

V42

V43

V44

V45

V46
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Plaas die volgende items in "n prioriteitslys van belangrikste tot minste belangrik wat u in ag
neem tydens die bepaling van die uitgawes met die opstel van die begroting (dui 'n 1 aan vir

die belangrikste en “n 7 aan vir die laagste op die prioriteitslys)

Administrasie (Bankkoste, Dupliseerkoste, telefoon, huur
van apparaat, advertensies ens.)

Buitemuurse aktiwiteite (Sport, kultuur, vervoerkoste na
sport/kultuur aktiwiteite ens.)

Instandhouding van geboue, terrein en voertuie
Kurrikulum

Munisipale heffings( Water en elektrisiteit,
reinigingsdienste, munisipale belastings)

Personeelsalarisse (Beheerliggaam aanstellings)

Personeel ekstra vergoeding (Artikel 38A)

v47

V48

V49

V50

V51

V52

V53
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Dui u antwoord aan deur "n kruis (x) in die toepaslike blok

7.1

7.2

7.3

7.4

Indien die begrote inkomste nie realiseer
nie, word die begroting aangepas

Beskik u oor “n aparte bankrekening (met
Departementele goedkeuring) om
voorsiening te maak vir uitgawes aan einde
van die jaar?

Kan u skool elke maand al die lopende
uitgawes betaal sonder om oortrokke te
gaan?

Word uitgawes wat betaal moet word,
geprioritiseer sodat uitgawes slegs
aangegaan word indien daar fondse
beskikbaar is?

Baie dankie vir die voltooiing van die vraelys, en vir u tyd.

olgf |z
O g
5 |® 5|2
3 (]
Q
o
112 (3|4 V54
112 (3|4 V55
112 (3|4
V56
112 (3|4 V57
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