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Agenda

• What is Edifact (EDI)

• Benefits of EDI Invoicing

• Some challenges with EDI

• Settings for EDI Invoicing

• Import invoices from vendor server via FTP

• Receiving & processing of invoices

• Live demo on the University of Pretoria Millennium Server

• Questions



What is Edifact

• Electronic Data Interchange

• File transfers from server (Vendor) to server (Institution) 
via FTP (File Transfer Protocol)



Benefits of EDI Invoicing

• Saves time
– Processes multiple invoices at one time

(create invoice record & add invoice to the posting session)

• Less “finger trouble”



Some challenges with EDI

• Match on order number – payfiles exceed maximum

• “Skip message” – require valid location and fund fields

• Quality of data from vendor

• Files not loaded on vendor server

• No all vendors are EDI ready

• Secret – record data should be “correct”



Parameter settings for EDI invoicing
Vendor SAN file



Still required for Bisac claims/orders

Required for EDI orders 

Parameter settings for EDI invoicing
Vendor record



Import invoices



Import invoices

Transfer file to own server

Enter vendor hostname & password and connect



Process invoices

Transferred records display

Invoice no in red = potential duplicate with existing invoice record

Invoice no in blue = potential duplicate in current list of invoices



Process invoices

Orders displaying “Accept” can be processed

Orders displaying “Skip” should be amended



Process invoices

Change currency before 
invoice is processed



Process invoices



Process invoices

Change Fund or Location Code



Not accepted 
(payfiles exceed 50)

Double click to change order no. 

Process invoices

Change Order No.



Live demo on the University of Pretoria 
Millennium Server

Thank you

Anette.lessing@up.ac.za


